Instructions for creating your online portfolio on the MFA website:

Visit the MFA website at www.mdfedart.com
From the Home Page, in the top right corner there is a link for the “l am a Member” page. This page contains
most if not all information and links you will need as a member.
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Once you arrive at the “lI Am a Member” page find the button that says “My Portfolio”.
This will take you to the page where you manage all of your portfolio related content.
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Login using your same MFA login you use for exhibitions.

In case you need a new password or youd like to change it there are links to do so on the left-hand side.

If you have yet to set-up a password choose “if you have forgotten your password, go HERE”. You will receive
a temporary password via email. To set your password to your liking, then choose “if you want to change your
password, go HERE.”

Choose the option “Edit artist information” to get started.

Login using your email address and password.

IF you hawve Torgotian your Email Address
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password, ge HERE. After login, you will be taken directly 1o the page selected below.
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Click submit once you have completed
filling out the form and each time

you change your information. Your
information is then saved. Click cancel
if you decide not to continue with your
additions or edits.

On the left-hand side of the page you
will see additional options.

Click Add Artwork to begin uploading
images to your portfolio.




The Add Artwork page is a form that
you fill out for each individual piece
of artwork you would like to add to

your portfolio.

The form will tell you if any errors
occur while entering each piece.

Images must be jpegs no larger than

2MB.

You can preview to see how it looks
once submitted. You can also change
the information after submitted for

corrections.

You can enter up to 20 images in your

portfolio.
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Change artwark information and images or remove artworks
from the catalog.

In the future, if you'd like to change your artwork, use the “Edit or Delete Artwork” option on the left-hand

side.

When your information
or artwork has been
successfully entered,
your portfolio becomes
visible to the public. If
you click the “Public
Display” link on the

left side, you can copy
a URL link for posting
or distribution by
email. On that same
page you will find a
button allowing you

to hide your portfolio
from the public with a
notice saying “This site
has been temporarily
removed from service.”
Please visit again later.”
To hide or display your
portfolio, choose the
appropriate option and
click “Submit.”

Edit
Artist
Info

Add
Artwork

Edit or
Dolete
Artwork

Public
Diaplay

Log Out
Sacurely

OPTIONS Going Public with Your Web Site

After you have saved information "Anout tie Adist® ang aploaded socme
artwork, you arz ready tc diso ay your MFA-sponscred memkbe- site to the
punlic.

Your MFA accourt can save two 'web site LIELs in the database. If two exist,
links to bath will be displayed n the MEA arlire galler es of coment ane past
exh bits. A Ink ta aay nor-MFA-sponsarad ste will 2lso be cisplayed in your
WMFA-sponsored momoor sitoe

YWou can personally post or distibute a link 1o yvour MFA-sponsaraed site by
usirg (copy and paste) the followirg URL:

jocathost: 0008 mfaeninymem sitefnaex.php
conten=ratalogSmembe—=32583

You can alse temporarily hide yvour MFA-sponsarad web s @ from public
view, should you wisn to da so, by making e aporoprate seloction below.
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If at any point in time you would like to hide your page this is where you will go to

do so.

Be sure to Log Out after each visit to your portfolio.
If you have any questions or need further assistance email us at info@mdfedart.
com or call us at 410-268-4566

to schedule an

Thank you and

appointment after June 15.

enjoy!




